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HKUST e-Tendering System - Quick Guide to Vendor Update Bank Account Details 
香港科技大學電子投標系統-供應商更新電子銀行賬戶資料 

 
Vendor Update Bank Account 供應商更新電子銀行賬戶資料 

 
Step 1: Access to HKUST e-Tendering System via https://w5.ab.ust.hk/jstd/td_welcome?page=td_login  
After reading the Terms and Conditions, check the box and click the “Accept” button.  
步驟 1：通過 https://w5.ab.ust.hk/jstd/td_welcome?page=td_login 進入香港科技大學電子投標系統。

閱讀條款後，點選方框並按“接受”按鈕。 
 

 
 

 
 

Step 2: If you have forgotten your password, please click “Change/Forget Password” on e-Tendering Login 
page:  
步驟 2：如果您忘記了密碼，請在電子投標登入頁面點擊“更改/忘記密碼”按鈕。 

 
 

 
 

�我已細閱並接受有關條款。 

 
接受 

 

https://w5.ab.ust.hk/jstd/td_welcome?page=td_login%20
https://w5.ab.ust.hk/jstd/td_welcome?page=td_login
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Step 3: Input your Vendor ID, drag the matching image to the right and then click “Proceed” button. 
步驟 3：輸入您的供應商號碼，把匹配的影像拖動至右邊，然後按“提交”按鈕。 
 

 
 

 

Popup Message: “Security code has been sent to your registered email. Should you need to update the registered 
email or have any difficulty in accessing the system, please contact HKUST Purchasing Office 
pusupplier@ust.hk.” Click OK button. 
彈出訊息：“安全代碼已發送到您註册的電子郵件。如果您需要更新已登記電郵或在訪問系統時遇到

任何困難，請聯絡香港科技大學採購處 pusupplier@ust.hk。＂ 按“確定”按鈕。 
 

 

 

mailto:pusupplier@ust.hk
mailto:pusupplier@ust.hk
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Step 4: You will receive a Security Code via email. Logon your Primary Registered Email to get the Security 
Code. Input the Security Code and click the “Proceed” button.  
步驟 4：您將通過電子郵件收到安全代碼。登入您的主要註册電子郵件以獲取安全代碼。輸入安全代

碼並按“提交”按鈕。 
 

 
 
 
Step 5: Reset for a new password, then click the ‘Proceed’ button.  
步驟 5：重置新密碼，然後按“提交”按鈕。 
 

 
 

 

 
Step 6: Notification email will be sent to the Primary Registered Email for logging in. 
步驟 6：通知郵件將發送到主要註册電子郵件進行登入。 
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Step 7: Logon to HKUST e-Tendering System via the link on the screen with the new password and Vendor 
ID, then click the ‘Logon’ button. 
步驟 7: 使用新密碼及供應商號碼，透過螢幕上的連結登入香港科技大學電子投標系統， 
然後按“登錄”按鈕。
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Step 8a: Fill in the required fields in Products/Service Provided. Click “Add” at the right top corner of 
Product List Section 
步驟 8a：於產品及服務欄中填上所需資料，點擊產品清單部份右上方的”添加”按鈕。 
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Step 8b: Scroll down the field “Category” and select the right category of products/services provided, then the 
corresponding product list will be shown. Select the most suitable products/services of your company, then 
submit   
步驟 8b: 拉下”類別”欄, 選擇貴司所提供產品/服務之合適類別, 然後相對應的產品清單會於下方顯示。選擇與

貴司所提供之產品/服務最合適的選項，然後提交。 
 

 
 
 

 
 

Popup Message: “Commodity record successfully added.” Click OK button. 
彈出訊息：“已成功加了產品及服務資料。＂ 按“確定”按鈕。 
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Step 9: Select “My Account” at the top right corner of the page, click “View Profile”, then you can find 
“Company Information”, “Bank Information” and “Product/Services provided” in our record for your review. 
步驟 9： 選擇網頁右上角的”我的賬戶”, 並點擊”查閱檔案”, 您便可以檢閱貴司在大學系統記錄的”公司資料”, 
“電子銀行賬戶資料”及 “所提供的產品/服務”  
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Step 10: Review your bank information. If you haven’t provided any bank information before, or you would 
like to update your bank information in our record (Only bank information verified by HKUST will be 
shown), then click “Update” button at the right top corner of Bank Information section.  
步驟 10：請檢閱電子銀行賬戶資料。如您從未曾提供過任何銀行資料，或您想更新在大學系統所記錄的電子銀

行賬戶資料(只有大學核對的資料才會顯示)，請點擊在銀行資料部份右上角的”更新”按鈕。 
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Step 11: Fill in the required fields and upload payment arrangement related document in Payment 
information. 
步驟 11：於銀行賬戶資料欄中填上所需資料並上傳有關收款銀行賬戶及開戶資料。 
 
 

 

 
 
** Name of Beneficiary should be same as the company name indicated on the Purchase Order / Contract / Quotation / 
Invoice. Supporting document and justification must be provided if different payee name is required. 受款人名稱必須與訂單

/合同/報價單/發票上顯示的公司名稱相符。如有不符的情況，必須提供證明文件及理由解釋。 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Name of Beneficiary showing in 
supporting document MUST exactly 
match with Company Name.  
證明文件中顯示的收款賬戶名稱必

須與公司名稱完全匹配 

 

Please upload bank issued supporting document which is able 
to show sufficient information for payment 
請上傳由銀行發出之證明文件能顯示足夠資料來完成付款 



HKUST e-Tendering System 
 

Page 10 
 

Bank Information supporting document sample: 收款銀行賬戶資料樣本  
 

 
 
 
 
 
 

If the Vendor Name registered in the 
system is different from the bank 
account name, please provide 
supporting document issued by the 
Authority to substantiate the request.  
如果註冊的供應商名稱與銀行賬戶

名稱不同，請提供有關證明文件以

作核實，如銀行開戶証明。 
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Step 12: Fill in the required fields in Declaration, then click the “Update” button. 
步驟 12：於聲明欄中填上所需資料，然後按“更新”按鈕。 
 
 

 
 
 

 
 
 
Popup Message: “Payment update successful, submitted information has been sent to HKUST for process” Click 
OK button. 
彈出訊息：“銀行資料更新成功，已將提交的資訊發送給科大進行處理＂，按“確定”按鈕。 
 

You have now successfully update Bank information to HKUST e-Tendering System 
您已成功更新香港科技大學電子投標系統賬戶中的銀行資料。. 

關係 

請填寫與大學利益衝突有關連的申報人資料（如不適用，則選擇無） 

利益衝突申報聲明 

代表公司授權人名稱 

職位 

聯絡電話 

電郵地址 


